NIMH Outreach Partnership Program
2012 Solicitation Proposal Form 
Instructions
· Use this Form to prepare proposal for NIMH Outreach Partnership Program. 

· Complete the Proposal Form below by answering all questions. 

· Use the following format specifications:
· Follow the character length limits as indicated for each response

· Font: Sans Serif (i.e., Calibri or Arial or Helvetica), 12 pt 

· Line spacing: Single 

· Margins: 1 inch

· Attach the following documents: 
· Cover letter signed by an officer of the applicant organization with the authority to commit the organization to the proposal contents.

· Evidence of Organizational Eligibility, including: 

· Copy of a letter from the Internal Revenue Service indicating organization’s non-profit status;
· Copy of the organization’s auditor’s opinion letter; and
· Copy of the organization’s Federal Equal Employment Opportunity (EEO) policy.
· Resumes for the Primary and Backup Contact Persons. 

· Abridged curriculum vitae (CV) and a letter of commitment from Research Collaborator, if named.
·  Email completed Proposal Form with attachments to: NIMHPartners@mail.nih.gov.
Proposals are due Monday, September 24, 2012 by 5:00PM ET. 
PROPOSAL FORM

Organization and Contact Information
Complete the following information about the applicant organization. Attach cover letter.
Organization Name:
Street Address:
City:
State:
Zip Code:
Phone:
Fax:
Website URL:
Organization Email Address:
DUNS:
Primary Contact Person
Enter contact information for the person who will be responsible for management of the organization's work for the NIMH Outreach Partnership Program and serve as the primary point of contact for NIMH staff. This individual should have experience in mental health education and outreach and will be involved in the organization's day-to-day NIMH Outreach Partner activities (can be the Executive Director of the organization). Attach resume.
Prefix:
First Name:
Last Name:
Degree(s):
Title:
Organization:
Street Address:
City:
State:
Zip Code:
Phone:
Fax:
Email Address:

Backup Contact Person
Enter information for the person who will serve as the backup contact for the Program.  Attach resume.

Prefix:
First Name:
Last Name:
Degree(s):
Title:
Organization:
Street Address:
City:
State:
Zip Code:
Phone:
Fax:
Email Address:

Joint Application

Is this a joint application? __ Yes __ No 
If yes, please complete the following information about the partnering organization(s):

Organization Name:
Street Address:
City:
State:
Zip Code:
Phone:
Fax:
Website URL:
Organization Email Address:
Joint Applicant Contact Person:
Prefix:
First Name:
Last Name:
Degree(s):
Title:
Organization:
Street Address:
City:
State:
Zip Code:
Phone:
Fax:
Email Address:

Organizational Eligibility 
Provide information that demonstrates the organization meets the Outreach Partnership Program eligibility requirements. Organizations not providing adequate evidence of eligibility will not be considered. [Refer to page 2 of the Solicitation.]
1. Evidence that the organization is tax exempt, with a non-profit status under any section of the United States tax code. Attach a copy of letter from the Internal Revenue Service.
2. Evidence that the organization meets Federal Equal Employment Opportunity (EEO) requirements. Attach a copy of the organization’s formal EEO policy.
If the organization does not have a formal written EEO policy, provide a justification for why the organization does not have an EEO policy.  (Response limited to 1000 characters.)
3. Does the organization have an active record in the System for Award Management (SAM), formerly Central Contractor Registration (CCR) database? __ Yes __ No 
3a. If yes, expiration date for the SAM, formerly CCR record:_______

3b. If no, provide explanation.  (Response limited to 500 characters.)
4. Evidence of the organization’s financial solvency.

4a. Attach a copy of an auditor’s opinion letter from the most recent audited financial statements. 
4b. If the organization was advised to address issues in the auditor letter, describe how it has addressed or is addressing those issues. (Response limited to 1000 characters.)

4c. If the organization does not have an auditor’s opinion letter, provide a justification for why the organization does not have an auditor’s opinion letter.  (Response limited to 1000 characters.)
Organizational Capabilities

Total Points: 35
Provide a description of the organization’s mission, activities, and capacity to perform the requirements of the NIMH Outreach Partnership Program. Review will be based upon the organization’s experience and capability to disseminate science-based information and conduct mental health outreach and education in its designated region. Review also will be based upon the organization’s demonstrated stable infrastructure, and existing electronic communication capacities. [Refer to Organizational Capabilities in pages 2-3 of Solicitation.]
1. Describe the organization’s mission. (Response limited to 1000 characters.)
2. Describe overlap between the organization’s goals and the goals of the NIMH Outreach Partnership Program. (Response limited to 2000 characters.) [Refer to Description of Outreach Partnership Program in pages 4-5 of Solicitation.]
3. Describe the geographic and population reach of the programs and services delivered by the organization. (Response limited to 2000 characters.)
4. Describe the organization’s staffing, including paid and unpaid staff. (Response limited to 2000 characters.)
5. Describe the organization’s affiliates, chapters, and/or memberships. (Response limited to 2000 characters.)
6. Describe the organization’s governance structure and/or Board. (Response limited to 2000 characters.)
7. Describe the organization's existing state, regional, and local networks, including government affiliations. For example, describe the organization’s participation in state or regional committees, or its advisory role on issues related to state or regional program and policy initiatives. (Response limited to 4000 characters.)
8. Describe the organization’s experience and/or capability in disseminating science-based information in its region. Indicate the types of activities/methods (e.g., newsletters, websites, media outreach, social media, events, etc.) and networks used to disseminate information broadly, as well as the audiences reached through these efforts. (Response limited to 6000 characters.)
9. Describe the organization’s experience and/or capability in conducting science-based mental health education and outreach. Include the types of activities (e.g., trainings, workshops, etc.) and audiences reached through these efforts. (Response limited to 6000 characters.)
10. Describe the organization’s financial stability and sources of funding (i.e., public and foundation grants, private sector funding, and donors/members, etc.). (Response limited to 2500 characters.)
11. Describe the organization’s electronic communication capacity (e.g., e-mail, website, social media, etc.), and how content and quality control is maintained. (Response limited to 2500 characters.)
Joint Application

Describe briefly the partnering organization’s capabilities as they relate to the NIMH Outreach Partnership Program. (Response limited to 4000 characters.) 
[ ] Not a joint application
Task 1: Managing the Project

Total Points: 20
Review will be based upon demonstrated ability to manage the project, appropriate staffing, and experience and capability to monitor and report data related to broad dissemination of science-based information and mental health outreach and education activities. [Refer to Task 1 on pages 5-6 of Solicitation.]
Program Staffing

1. Describe the roles and responsibilities of the primary and backup contacts and other staff who will participate in the NIMH Outreach Partnership Program activities. (Response limited to 2000 characters.)
2. Describe the mental health education and outreach experience of the primary and backup contacts. (Response limited to 3000 characters.)
Monitoring and Evaluation

3. Describe the organization's experience and capability to perform the reporting requirements of the Outreach Partnership Program, including monitoring and submitting information and data about Program-related activities. Include the methods currently used and types of data collected to monitor and evaluate education and outreach activities. (Response limited to 4000 characters.)
Joint Application
Describe the roles, responsibilities, and working relationships of each partnering organization as they relate to the NIMH Outreach Partnership Program. (Response limited to 3000 characters.)
[ ] Not a joint application

Task 2: Disseminating NIMH Research Findings and Science-based Educational Materials

Total Points: 15
Provide a proposed plan for disseminating NIMH research findings, educational materials, and science-based messages about mental disorders throughout the designated region. Review will be based upon adequacy and creativity of the plan for dissemination of NIMH research findings and educational materials in designated regions, the breadth of audiences that may be reached, channels utilized to reach these audiences, and the plan to monitor and report data related to these activities. [Refer to Task 2 on pages 6-7 of Solicitation.]
1. Describe the organization’s approach to completing the dissemination activities described above. (Response limited to 3000 characters.)
2. Describe channels and networks that will be utilized for science dissemination. (Response limited to 3000 characters.)
3. Describe the intended audiences. (Response limited to 2000 characters.)
4. Describe how data will be collected to report on dissemination activities. (Response limited to 2000 characters.)
5. Describe how the proposed plan will be integrated into the organization's ongoing activities. (Response limited to 2000 characters.)
6. Describe how the organization plans to post the required NIMH Outreach Partnership Program description (http://www.nimh.nih.gov/outreach/partnership-program/index.shtml) as well as link to the NIMH home page (http://www.nimh.nih.gov/index.shtml) on its website. (Response limited to 1000 characters.)
Task 3: Conducting Targeted Outreach (Special Project) on Mental Health among Children and Adolescents, or Mental Health Disparities

Total Points: 15
Describe a proposed plan for implementing the organization’s special outreach project that addresses mental disorders among children and adolescents, or mental health disparities as defined by race or ethnicity, age (e.g., older adults), education or income, disability status, geographic location, risk status related to sex and gender, and among other populations identified to be at-risk for health disparities such as immigrants, and military service members and their families. Review will be based upon demonstrated experience, adequacy, and creativity of the plan, rationale for the focus of activities, ability to form a variety of relationships with community and civic groups, and plan to monitor and report data related to these activities. [Refer to Task 3 on pages 7-8 of Solicitation.]
Focus of Special Project: (please check one)
__ Mental Disorders among Children/Adolescents         __ Mental Health Disparities 
1. Describe the organization’s current activities and experience conducting outreach addressing the proposed focused area. (Response limited to 3000 characters.)
2. Describe the organization’s proposed outreach activity/ies. (Response limited to 3000 characters.)
3. Describe the intended audience(s). (Response limited to 1000 characters.)
4. Provide a rationale for the focus area and specific activity/ies planned. (Response limited to 2000 characters)

5. Provide an overview of the organization's existing partnerships that may enhance the success       of the proposed activity/ies. (Response limited to 2000 characters.)
6. Provide information about additional organizations, resources, and networks that the organization may leverage to enhance the success of the proposed activity/ies. (Response limited to 2000 characters.)
7. Describe how NIMH research and materials will be used in the proposed activity/ies. (Response limited to 2000 characters.)
8. Describe how data will be collected to report on the proposed activity/ies. (Response limited to 2000 characters.)
9. Describe how the proposed activity/ies will be integrated into the organization's ongoing activities. (Response limited to 2000 characters.)
Task 4: Advancing Research

Total Points: 15
Describe a plan for promoting participation in NIMH-supported research and collaborating with researchers. Review will be based upon demonstrated experience in promoting research, adequacy and creativity of the plan, and ability, if feasible, to form relationships with the research community. [Refer to Task 4 on page 8 of Solicitation.]
1. Describe any existing relationships with researchers and their roles in the organization's activities. (Response limited to 3000 characters.)
Research/Clinical Trials Promotion

2. Describe the organization's past and/or current involvement in promoting participation in research. (Response limited to 3000 characters.)
3. Describe the proposed plan for promoting participation in research sponsored by NIMH and NIH. (Response limited to 3000 characters.)
3a. Describe how data will be collected to report on the proposed activity/ies. (Response limited to 2000 characters.)
3b. Describe how the proposed plan will be integrated into the organization's ongoing activities. (Response limited to 2000 characters.)
4. Describe how the organization plans to link from its website to the required NIMH Clinical Trials (http://www.nimh.nih.gov/studies/index.cfm) and NIH Clinical Trials (http://www.clinicaltrials.gov) webpages. (Response limited to 1000 characters.)
Research Collaboration

Note: The research collaboration requirement described in Task 4 may not apply to applicant organizations with a primary research focus. Applicants are not required to submit the name of a research collaborator if such a relationship does not exist at this time. NIMH will assist Outreach Partners to the extent possible in identifying researchers in their state and/or local community. 
5. Does the applicant organization have an established relationship with a researcher for the purposes of completing the research collaboration activities associated with Task 4? 
__ Yes __ No __ N/A, the applicant is an organization with a primary research focus.
If yes, provide contact information for the individual who will serve as the research collaborator.
Prefix:
First Name:
Last Name:
Degree(s):
Title:
Organization:
Street Address:
City:
State:
Zip Code:
Phone:
Fax:
Email Address:

6. If the applicant organization has identified a researcher for the purposes of completing Task 4, briefly describe the proposed plan for research collaboration.   
6a. Describe the proposed activity/ies. (Response limited to 3000 characters.)
6b. Describe the intended audience(s). (Response limited to 1000 characters.)
6c. Describe how data will be collected to report on the proposed activity/ies. (Response limited to 2000 characters.)
Attach a CV for the research collaborator that includes current research involvement and a signed letter of commitment from the research collaborator to work jointly on science-based education and outreach and/or research projects.
7. Describe how the organization may be able to serve as a resource for universities and research institutions in determining priorities for conducting mental health research in the state or region. (Response limited to 2000 characters.)
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